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A. Scope 
As authorized by Executive Order, the Council may contract or provide grants to 
public or private organizations to implement the Council 5-Year State Plan for people 
in Utah with developmental disabilities, subject to funds availability. 
 
These sections govern the submission and review of project proposals and the award, 
amendment and termination of grant and project contracts. 

 
 

B. Overview of Council Grants 
1. The Council will identify priorities for funding projects based on the Council 5- 

Year State Plan for people in Utah with developmental disabilities.  Council 
committees organized by the areas of emphasis in the 5-Year plan will be 
responsible for reviewing Request for Grant Applications (RGA’s) as applicable to 
their committee’s responsibility. 

2. Sources. 
(a) The Council may solicit applications from state agencies, non-profit 

organizations, or private for profit organizations that have 
organizational expertise related to the requirements of the proposal. 

(b) Unsolicited applications may be submitted by organizations, but must 
go through the contract process if over $5,000.  Amounts under $5,000 
can be authorized at the discretion of the Executive Director and the 
Executive Committee. 

(c) The Council may develop and fund projects with other organizations 
that will help the Council meet the goals of the Council 5-Year State 
Plan.  These will be known as Special Projects.  Special Projects will be 
administered the same as any other contract.  This will include a 
twenty-five percent (ten percent in poverty areas) non-federal match, a 
monitoring schedule and quarterly progress reports. 

(d) Nothing herein shall be construed to prohibit any firm, agency or 
organization with which any Council member is associated from 
receiving a grant from the Council.  This is contingent on the adherence 
to all aspects of the Conflict of Interest documentation and the Council 
member being recused from application review and approval. 

3. Request for Grant Applications (RGA) will be published through RFP Depot 
(www.bidsync.com) and posted on the Council website and a notice will be 
provided to organizations on the Council’s mailing list. 

4. Council staff provides technical assistance and support to grant projects including 
training for new grantees.  Council staff and Committee members will also monitor 
grantee accomplishments and compliance with oversight from the Designated State 
Agency (DSA), Utah State Department of Human Services.  The Monitoring 
Handbook for Performance Based Contracts, Bureau of Contract Management, FY 

http://www.bidsyncrfpdepot.com/
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2003 will be used to develop the base or minimum standards for grant quality 
assurance and oversight.  The Council staff and Committee members will monitor 
each grant project quarterly.  An example of typical monitoring visits could be as 
follows: 

(a) Two of the quarterly visits will be consultation by phone with the 
Contract Analyst.  Contact can be made with anyone involved with the 
project. 

(b) One of the quarterly visits will be held at the Council office with the 
Contract Analyst, Council and/or DSA staff.  This will be at the 
grantees expense. 

(c) One of the quarterly visits will be held on-site with the Contract 
Analyst, Council and/or DSA staff, and Committee members. 

Any grant recipient can be visited and monitored at any time.  The Council has the 
right to conduct “No Knock” or drop by visits without any notification.  Formal 
findings or concerns will be provided to the principal grantee representative.  
Summary reports of all monitoring activities will be provided to the Executive 
Committee.  The summary report of recently completed monitoring visits will be 
presented to the full Council at the next regularly scheduled Council meeting. 

 
 

C. General Selection Criteria 
1. Grants will be awarded based on guidelines that reflect federal and state Goals as 

defined by the 5-Year State Plan that has been established by the Council.  
Selection criteria shall be designed to select applications that provide best overall 
value to the State of Utah, to people with developmental disabilities and to the 
Council. 

2. Evaluation Criteria shall include but not be limited to: 
(a) program quality as determined by the grant review process; 
(b) the cost of the proposed project; 
(c) Federal Rules and Regulations; 
(d) State Rules and Statutes;  
(e) the Council 5-Year State Plan; and 
(f) three-year demonstration projects.  Note that any contract beginning in 

federal fiscal year 2010 (On or after 10-01-2010 may not be approved 
for beyond 2011 or 2 fiscal years because the 5-year goal period ends in 
2011. 

3. The Council may consider additional factors in determining best value, including: 
(a) financial ability of the applicant to perform services; 
(b) state and regional needs and priorities; 
(c) improved access for unserved and underserved areas and/or groups of 

individuals; 
(d) past performance and compliance by the applicant; and 
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(e) reasonable plan for continued implementation after the end of Council 
funding.  

D. Application Requirements 
1. The notice of RGA’s and funds availability will be made available on the 

Council’s website: www.utahddc.org and will be linked to the electronic bid 
website : www.bidsync.com.  

2. The RGA will include at a minimum: 
(a) goals describing the purpose for the grant project; 
(b) eligibility requirements; 
(c) priorities determined by the Council for this grant cycle; 
(d) application forms and instructions; 
(e) application requirements and restrictions; and 
(f) selection criteria and the process to evaluate grant applications and 

select applications for awards. 
3. The Applicant shall use the format included in the RGA.  A proposal, which is 

submitted in a format that is different from the Council’s format, will not be 
considered. 

4. Applications received after the closing time and date will not be considered.   
5. Projects seeking Second year funding will have to submit the appropriate 

documentation during the regular grant cycle to be considered for additional 
funding. 

 
 

E.     Proposal Details 
 

1. Request for Grant Applications (RGA) will be published through bidsync.com 
and a notice of grant availability with a link to the bidsync.com website will be 
described on the Council’s Website.    

2. Specific information related to 5-Year Goals identified by the Council will be 
made a part of a separately announced RGA.   

3. Multiple award RGA’s noticies will only identify the specific goals and 
objectives identified in the Council 5-Year Goals and applicants will be 
required to specify how they will accomplish a specific Goals and Objectives.  
No more than two RGA’s on different goals may be submitted.   

4. Methods of rating and ranking applicants will be outlined in the RGA with a 
restriction that only those applications that have the highest and best possibility 
of achieving the goals and objectives outlined in the Council’s 5-Year Goals 
will be awarded.   

5. The number of RGA awarded will be restricted to the funds availability and the 
time-frame required by the applicant to fulfill their grant not to exceed the end 
of the goal period (09/30/2011.)  Grant applications that are based on pilots that 
have long term outcomes will be required to show the funding sustainability 
beyond the RGA period.   

http://www.utahddc.org/
http://www.bidsyncrfpdepot.com/
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6. Grants that have high levels of funding match are considered desirable but the 
content of the application will be the basis for approval by the reviewing 
committee.  The consideration of match levels will be made when there are 
competing proposals of equal ratings.  

7. The purpose of the following requirements below is to obtain enough 
information about the Applicant’s project so that the Council can evaluate both 
its potential benefit to people with developmental disabilities and its overall 
viability. Applicants should answer all questions completely and with as much 
detail as possible.   

I. Who will the Applicant’s project serve and how will the project address 
the needs of individuals with developmental disabilities as defined in 
the RGA?  State the total number of individuals the project is expected 
to serve AND the estimated percentage of those individuals who will 
have developmental disabilities. 

II. What is the end goal or purpose of this project and what goal and 
objective of the Council’s 5-year plan does it address?   

III. Why is the project important to people with developmental disabilities 
in Utah? Project Timeline:  Complete a timeline for accomplishing the 
various steps, goals and objectives of your project using the Project 
Timeline Grid Sheet that is part of the RGA.  The grid sheet must be 
completed in its entirety for the application to be considered. What are 
the steps that will be implemented to achieve the goal?  (Must match 
project goal timelines.) 

IV.  How do you intend to measure the progress the project is making 
toward meeting its goal?  (Must match grid sheet)  

V. How will the project’s actual impact on people’s lives be measured?  
(Must match grid sheet)   

VI. Who will be working on this project and what will each of them be 
doing?  Include all of the contact information (i.e. e-mail, phone, cell 
phone, fax, etc.) for each person identified.   

VII. Will anyone outside of the Applicant or the Applicant’s organization be 
collaborating with Applicant on the project?  If so, identify each of the 
collaborating entities and/or individuals by name and provide contact 
information (i.e. e-mail, phone, cell phone, fax, etc.) what their 
responsibilities will be.   

VIII. What geographic location will be impacted or covered by your project?  
What are your specific plans for future funding after Council funding 
ends?  

IX. Do you feel the project has the potential to become self-sufficient?  
State the reasons why or why not.    

8. Applicant Information for new applications:  Applicants shall submit the 
following documents in an Appendix organized in the order shown.   
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a. A conflict of interest disclosure form (See appropriate attachments in the 
RGA) stating whether or not the Applicant would have a conflict of 
interest should a grant be awarded.  For-profit and non-governmental 
entities shall complete and submit the Conflict of Interest Disclosure 
Statement.  A separate disclosure shall be completed for each party or 
employee who has a potential conflict.  Applicants who are government 
entities shall complete and submit either Conflict of Interest Disclosure 
Statements or a Conflict of Interest Certification form.   

b. A copy of the Applicant’s current business license issued by the locale 
where the Applicant is conducting business; OR, a statement indicating 
that if the Applicant is awarded an agreement, it will provide the Council 
with a copy of its license prior to the time the agreement with the 
Applicant is initiated.   

c. A W-9 form, “Request for Taxpayer Identification Number (TIN) and 
Certification” completed and signed by the Applicant.  Projects involving 
Public Schools:  If the Applicant’s project involves public schools in any 
way, the Applicant shall also submit in the Appendix, evidence that the 
project has been approved by the local Board of Education for each 
school district involved.     

d. If the Applicant’s project involves collaboration with entities and/or 
individuals outside the Applicant’s organization, the Applicant shall 
submit a Letter of Support from each of those entities and/or individuals 
confirming that they a) are aware of the proposed project and b) have 
agreed to participate in the project as outlined in the Applicant’s 
application.  Refer to match requirements above.   

9. If the Applicant is a Government Entity or if a Government Entity is assisting 
with or participating in the Applicant’s project, the Applicant shall submit a 
statement certifying that none of the funding (including but not limited to, cash, 
supplies and/or employee time) for the project comes from any federal source.   
Project information for continuing applications:  the Applicant’s requesting a 
second or third year of funding will be sent information as determined 
necessary by the Council.  The monitoring process will be used as one 
determination tool to evaluate the project.  Results will be presented to the 
Committee and the Full Council.  An amendment will need to be filed as well 
as all of the attachments that are required for any new applications (see Section 
L#10 below).  Any changes in the scope or goals of the project will be 
explained on the amendment.  Part of the monitoring process is an overview of 
the fiscal and performance aspects of the project and can incorporate some or 
all of the questions in section L below.   

a.  A conflict of interest disclosure form (See appropriate attachments in the 
RGA) stating whether or not the Applicant would have a conflict of 
interest should a grant be awarded.  For-profit and non-governmental 
entities shall complete and submit the Conflict of Interest Disclosure 
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Statement.  A separate disclosure shall be completed for each party or 
employee who has a potential conflict.  Applicants who are government 
entities shall complete and submit either Conflict of Interest Disclosure 
Statements or a Conflict of Interest Certification form.  

b. A copy of the certificate of incorporation or registration issued by the 
Applicant by the Utah State Division of Commerce authorizing the 
Applicant to conduct business in the State as a corporation, partnership, 
LLC, DBA in the State as a corporation, partnership, LLC, DBA or other 
business entity OR, a statement indicating that if the Applicant is 
awarded an agreement, it will provide the Council with a copy of its 
certificate of incorporation or registration prior to the time the agreement 
with the Applicant is initiated. 

c. A copy of the Applicant’s current business license issued by the locale 
where the Applicant is conducting business; OR, a statement indicating 
that if the Applicant is awarded an agreement, it will provide the Council 
with a copy of its license prior to the time the agreement with the 
Applicant is initiated. 

d. A W-9 form, “Request for Taxpayer Identification Number (TIN) and 
Certification” completed and signed by the Applicant. 

e. Projects involving Public Schools:  If the Applicant’s project involves 
public schools in any way, the Applicant shall also submit in the 
Appendix, evidence that the project has been approved by the local Board 
of Education for each school district or local education agency involved. 

f. If the Applicant’s project involves collaboration with entities and/or 
individuals outside the Applicant’s organization, the Applicant shall 
submit a Letter of Support from each of those entities and/or individuals 
confirming that they a) are aware of the proposed project and b) have 
agreed to participate in the project as outlined in the application. 

g. If the Applicant is a Government Entity or if a Government Entity is 
assisting with or participating in the Applicant’s project, the Applicant 
shall submit a statement certifying that none of the funding (including but 
not limited to, cash, supplies and/or employee time) for the project comes 
from any federal source. 

 
10.  Oral presentations may be requested by the Committee, but may not 
need to be a part of the review process.  

 

F.  Accounting, Grant Payments and Reimbursement:   The following 
federal accounting and audit requirements are applicable to Council funds:  NOTE:  In the table 
below, references are made to  Office of Management and Budget (OMB Circulars) and the 
applicable Code of Federal Regulations references by Title and Part follow in parentheses that 
are in the general and agency references if applicable.  Below the table are websites to access 
the specific regulatory language and content for the information in the tables. 
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Area of 
Regulation 

Grantee Type OMB Circular General CFR 
Reference 

Federal 
Agency CFR 
Ref. Title/Part 

Cost Principles Education Inst. A-21 2CFR220 34CFR74 
Cost Principles State, Local, 

Tribal 
A-87 2CFR225 48CFR31 

Cost Principles Non-Profit A-122 2CFR230 45CFR92 
Uniform 
Admin. Req. 

Education A-110 N/A 45CFR74 

Uniform 
Admin. Req. 

State, Local, 
Tribal, NP 

A-102 N/A 45CFR92 

Single Audit* All A-133 N/A N/A 
 
http://www.whitehouse.gov/omb/circulars_default/ 
http://www.access.gpo.gov/nara/cfr/cfr-table-search.html#page1 
 
*Note that the Single Audit Requirements are applicable where the total amount of federal grants is more than 
$500,000 per year. 
 

1.  Federal Match Requirement:  Complete the Required Federal Match table that is 
part of the RGA.  In completing the table, specifically identify each match source, 
where the match each source is providing comes from and the amount of funding or 
the type, value and amount of in-kind resources each is providing.  The match 
reflected must equal at least 25% (10% in poverty areas) of the total funds being 
requested by the Applicant in order for Applicant’s application to be considered.  A 
government agency must provide appropriate accounting information to verify 
funding source.   
2.  Detailed Budget and Narrative:  Complete a detailed Budget for your project using 
the Budget Forms that are part of the RGA.  Please note that all in-state travel 
expenses shall be reimbursed in keeping with current State of Utah travel policies and 
procedures.  Current rates can be obtained by calling the Council office or accessing 
the Travel website: 
http://apps.finance.utah.gov/nxt/gateway.dll?f=templates&fn=default.htm&vid=nxtpu
b:apptravel 

 
 
Non-Federal Match:  This is required of all projects.  This twenty-five percent matching 
requirement means that twenty-five percent of the total project budget must come from non-
Federal funds.  To compute the required match you can use one of two methods shown below: 
 

 
 

http://www.whitehouse.gov/omb/circulars_default/
http://www.access.gpo.gov/nara/cfr/cfr-table-search.html#page1
http://apps.finance.utah.gov/nxt/gateway.dll?f=templates&fn=default.htm&vid=nxtpub:apptravel
http://apps.finance.utah.gov/nxt/gateway.dll?f=templates&fn=default.htm&vid=nxtpub:apptravel
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    Total Budget    Council Request 
Total Needed     $40,000  Amount     $30,000 
Percentage        x 25%  Divide by 3           / 3 
Non-Federal Match    $10,000  Non-Federal Match   $10,000 

  
If part of the non-federal match includes any in-kind volunteer hours, they 
must meet the following criteria: 

1. The rate charged must be from a reputable source.  The Council will 
use information released from the Utah Department of Workforce 
Services that give the variety of pay for professions in Utah.  This 
information can be found at 
jobs.utah.gov/jsp/wi/utalmis/wageDefault.jsp.  If the professions in 
the application do not match any of the rates on the website a 
reputable source agreed upon by the Applicant and the Council. 

If an individual is being paid to participate in an activity, this cannot be counted as 
volunteer hours.  This includes anyone who does work for and are funded by any federal 
or state agency, non-profit or for profit groups or organizations 

 
 

 

G.    Grant Review Process 
1.  The Committee of the Council with support of Council staff will act as    

           reviewers to evaluate applications submitted in response to competitive Requests       
          for Applications Grant Application (RGA). 

2. The  Committee Chairperson will direct the grant review process.  Reviewers may 
not evaluate applications in which there is, or is an appearance of, a conflict of 
interest.  They will excuse themselves from all parts of the grant evaluation and 
award process.  Each Committee member will then rate the overall grant proposal 
based on the questions listed in Section E.  These questions are scored on a scale of 
one (1) to five (5), with one (1) being the lowest and five (5) being the highest.  
The scores are then weighted based on the relevance of one (1) to four (4) to arrive 
at a final score.  The Committee will use the weighted scoring system as the 
criteria for evaluation.                   

3. Council staff will provide written instructions and training for all Committee 
members. 

4. Council staff will provide technical assistance at each Committee meeting.   
5. Council staff will record the summary evaluation of the review of each proposal. 
6. All evaluations and reading materials will be retained at the Council office with 

access to Council members, Council staff and our DSA. 
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H.    Funding Decisions 
1. The Committee will submit their recommendations for funding to the full Council 

at a Council meeting.  The full Council will vote on the recommendations of the 
Committee.  A majority of those responding to the vote will pass as long as the 
number constitutes a quorum of the Council. 

2. The Executive Director and Council Staff will negotiate the final terms of the 
award with each grantee.  To receive an award, the applicant must agree to perform 
the activities as presented in the Request for Grant Applications (RGA) and accept 
any additional or special terms or conditions listed in the grant award and any 
changes in the grant application.  Any revisions to the proposed application will 
become part of the grant award and will be documented in writing. 

3. The Executive Director may negotiate and approve changes in the grant project 
proposal that address concerns and weaknesses noted from the review process, 
and/or which assure consistency with the intent of the RGA.  Any revisions to the 
grant project proposal will become part of the grant award and will be documented 
in writing. 

4. Recommendations to fund made by the reviewing Committee will not be made 
public until the full Council or quorum has voted on the recommendations. 

5. Funding decisions may also result in a partial allocation of the amount requested for 
Council funding.  Applicants will adjust their application accordingly. 

6. Council staff will notify unsuccessful applicants in writing. 
 
 

I.    Contracts 
1. Grant awards will contain appropriate provisions for program and fiscal monitoring 

and for the collection and submission of evaluation data and related reports. 
2. Applicants must give assurances that the grantee will abide by the terms of the 

grant award and contract.  These will include Federal law; Federal Rules and 
Regulations; the Utah Procurement Code (Sections 63-56-1 to 63-56-73); the 
DSA’s Monitoring Handbook for Performance Based Contracts, Bureau of 
Contract Management, FY 2003; Council Grants Policies and Procedures, and other 
sources as applicable. 

3. Any product, list or service produced by the grant project will become property of 
the Council unless using preexisting materials or curricula.  These will be used to 
develop training, networking and partnership building throughout the State of Utah.  
These items will include and are not limited to: 

a. Any type of training program along with any survey or research that it 
includes. 

b. Any lists of members or contacts involved with the grant project.  These can 
be used to further build and develop similar projects to meet their particular 
need. 

c. Any type of research where findings are published. 
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d. Any type of partnership established that can be continued and nourished after 
the grant period has finished. 

 
 

J. Reimbursements 
1. All grantees must submit requests for reimbursement at least quarterly.  They may 

choose to submit on a month-by-month basis.  All reimbursement requests need to 
be in the Council office by 12:00 pm on the Thursday preceding the 1st Friday of 
the month.  Any reimbursement requests received after this time will have to wait 
until the following month for reimbursement. 

2. All requests for reimbursement must include the appropriate documentation.  This 
includes, time-match sheets, receipts for any incurred cost, sign in sheets for 
meetings and trainings, etc.  These may all be copies of the originals.  Any 
incomplete request for reimbursement will not be paid until the full documentation 
has been delivered and verified. 

3. Reimbursements will be based on the grant project progress and outcomes.  If these 
are not being met, then reimbursement could be withheld under approval of the 
Executive Director. 

 
 

K. Monitoring and Review 
1. All grantees will participate in the grant monitoring and review process as cited in 

this manual.  (See Section B, Subsection 4) 
 
 

L. Funding Restrictions 
Grantees will be subject to the following funding restrictions. 
1. The Council will provide not more that seventy-five percent of the total grant 

project costs from Federal DD funds except for activities in designated poverty 
areas in which case federal funds provided by the Council will not be more than 
ninety percent of total costs.   

2. Grantees are responsible to provide funds for the additional costs of grant projects 
activities from non-federal sources. 

3. The Council will not pay indirect or overhead costs of grant projects.  Such costs 
may be allowed as part of the required non-federal participant share. 

4. Donated time and services may be included as an in-kind match contribution unless 
otherwise restricted by a specific request for applications.  This in-kind match will 
be in accordance to the Council’s Grant Policies and Procedures.  (See Section E, 
Subsection 5). 

5. Council staff will provide information about allowable non-federal sources of funds 
upon request. 

6. No organization shall receive more than two (2) grants from the Council at any 
time. 
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7. Unallowable costs. 
Information is available from Council staff concerning unallowable costs.  The 
Council will follow the State of Utah Rules and Regulations.  Such costs will 
include but are not limited to the following: 

a. bad debts; 
b. entertainment (including flowers, gifts, etc.); 
c. legislative expenses; 
d. expenses required to be reported as lobbying by federal regulations and/or 

state statute.  These include and are not limited to supporting or opposing 
numbered legislation, swaying individual legislators on how to vote, etc.; and 

e. merit salary increases that total more than 5% of an individual’s salary during 
a 12-month period. 

f. Any revenues received from projects funded by the Council must be reported 
quarterly on forms provided by the Council.  The Executive Director and 
Council staff must approve use of such funds.  Approved uses will be 
documented and related to the accomplishments of the approved grant. 

 
 

M. Second and Third Year Funding 
Grant projects may be eligible for Second and Third year funding.  Second and Third 
year funding will not be automatic.  Consideration for Second and Third year funding 
will include a review of the grant project’s accomplishments, progress toward stated 
goals and objectives, financial management of grant funds, compliance with reporting 
requirements, review of the most recent grant monitoring and review cycle, and 
development of alternative funding.  The grantee will submit the required 
documentation for Second and Third year funding during the normal grant cycle. 
 
The Committee will review requests for a Second and Third year of funding in 
accordance with the provisions of these policies and procedures. 

 
1.  The purpose of the requirements listed below is to obtain enough 
information about the Applicant’s project so that the Council can 
evaluate the potential benefit to people with developmental disabilities 
for continued funding and its overall viability.  Applicants should 
answer all questions completely and with as much detail as possible.  

 
1. For which year of its project is the Applicant currently requesting 

funding?  Check One:            ___ Second Year       ___ Third Year     
2. Did you accomplish all of the goals from your prior year of 

funding?  If all were not met, state what was not accomplished and 
why? 



 14 

3. Has the organization been put on probation or suspension by the 
Council in the past?  If yes, explain why and how the probation or 
suspension was resolved? 

4. How is the current year of funding you are requesting going to help 
you accomplish the original goals and objectives of the project? 

5. Explain the impact you anticipate the additional funding you are 
requesting to have on the current project? 

6. What has been done to secure long-term funding for the project 
after Council funding ends? 

7. Have there been changes in the administration of the project over 
the last year? 

8. Have there been changes in the direction of the project over the last 
year? 

9. Have there been any problems implementing the project?  Please 
explain. 

10. Was all funding from the prior year used?  If not, why not? 
11. What would the effect on the project be, if the Council reduced the 

level of funding awarded to you last year by as much as 33%? 
12. Federal Match Requirement:  Complete the Required Federal 

Match table that is part of the RGA.  In completing the table, 
specifically identify each match source, where the match each 
source is providing comes from and the amount of funding or the 
type, value and amount of in-kind resources each is providing.  
The match reflected must equal at least 25% (10% in poverty 
areas) of the total funds being requested by the Applicant in order 
for Applicant’s application to be considered.  A government 
agency must provide appropriate accounting information to verify 
funding. 

13. Project Timeline:  Complete a timeline for accomplishing the 
various steps, goals and objectives of your project using the Project 
Timeline Grid Sheet that is part of the RGA.  The grid sheet must 
be completed in its entirety for Application’s application to be 
considered. 

Detailed Budget and Narrative:  Complete a detailed Budget for your project using the 
Budget Forms that are part of the RGA.  Please note that all in-state travel expenses shall 
be reimbursed in accordance with current State of Utah travel policies and procedures 
cited above.  Current rates can be obtained by calling the Council office or at 
http://apps.finance.utah.gov/nxt/gateway.dll?f=templates&fn=default.htm&vid=nxtpub:a
pptravel. 
 
 

N. Council Grants Policies and Procedures 
 1.  The Council Grants Policies and Procedures  
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         Process and reporting forms for grantees will be available on the Council’s website:  
      www.utahddc.org.  

2.  The Executive Director will approve all revisions to a project work plan, including  
     performance measures, staffing pattern or budget, providing the changes are within  
     the total budget and general scope of work approved by the Council.  Any revisions  
     will be reported to the Executive Committee and the Committee. 
2. A grantee seeking to increase the authorized funding amount, length of project or 

scope of work will file a request with the Executive Director.  The Executive 
Director will submit the request to the Committee Chairperson.  The  Committee 
Chairperson, under advisement with the Executive Director and Council staff, will 
consult with the Committee and the Executive Committee members regarding 
justification for the change. The Committee Chairperson will make a 
recommendation to the Council based on the input from the Committees.  The 
Council’s decision to approve or deny the request is final. 

3. By October 31st each grantee from the previous fiscal year will receive a statistical 
questionnaire for the Administration on Developmental Disabilities (ADD).  The 
Council files this report every year about progress for people with developmental 
disabilities in the State of Utah.  The report will be returned to the Council by the 
3rd Thursday of November.  If there are any questions the Council will contact each 
grantee by the 2nd Thursday of December. 

 
 

O. Termination or Suspension of Grants 
1.  The Committee may reject all applications and cancel a grant proposal at    
     any point before a grant award is signed. 
2.  If a grantee fails to comply with the terms of the grant, the Executive Director may  
     suspend grant funding pending the result of corrective actions.  The Executive  
     Committee will be notified of any suspensions.  The   
     Council will follow the DSA’s Bureau of Contract Managements Corrective Action   
     Process.  This includes three different levels of deficiencies – Major, Significant,  
     and Minor.  It also includes a provision for immediate sanction.  A minor  
     deficiency may become a significant deficiency if there is a constant occurrence of  
     the deficiency.  Examples of each deficiency may include but are not limited to: 

a. Major:  Fraud (both in reporting project results and budgetary items), non-
supervision of consumers being trained or served by grant funding, etc. 

b. Significant:  Not submitting receipts with the reimbursement requests, or not 
having information readily available at quarterly grant monitoring and 
reviews, etc. 

c. Minor:  Submitting reimbursements consistently late, not following the project 
result steps, etc. 

Each violation will have a time line for compliance that will be based on the type 
of deficiency. 

3.  A recommendation to terminate a grant must be approved by the Committee  
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     if corrective actions are not taken during the suspension period, or if the deficiency  
     is serious enough to warrant immediate termination. 
4.  A grant, or portion thereof, may also be terminated at the grantee’s written request  
     by approval of the Executive Director. 
4. Council staff will inform the grantee by letter if conditions exist that could cause 

suspension or termination of the grant.  The written notice will state the reasons for 
the suspension or termination and the procedure for requesting reconsideration. 

5. The grantee will have the opportunity to request reconsideration of the proposed 
suspension or termination.  The grantee must file a written request to the Executive 
Director for reconsideration in accordance to the time line stated in the Corrective 
Action Process.  Suspension or termination for cause may be effective immediately 
if delayed action does not protect the interests of the Council. 

6. If the Executive Director and Council staff does not review the responses of the 
grantee as satisfactory, the grantee’s authority to obligate funds may be suspended.  
Council staff will provide the grantee a notice of suspension by certified mail that 
will set the effective date for suspension and identify any allowable costs that the 
grantee may incur during the period of suspension.  Any funding lost during the 
suspension is gone and will not be recuperated by the grantee. 

7. Suspensions remain in effect until the grantee has taken corrective action and given 
assurances that the situation won’t happen again.  This will be approved by the 
Executive Director, verifying that the corrective action will be taken, or the grant is 
terminated. 

8. If circumstances warrant, a grant may be terminated for cause without notice of 
suspension.  Terminations may be for cause, by mutual agreement, or by the 
grantee when the grantee’s authorizing official gives written notification to the 
Executive Director.  The Executive Director will notify the Executive Committee  
of these actions. 

9. Council staff will provide written notification of termination if for cause or by joint 
agreement, or written acknowledgement of the termination notice if by the grantee.  
Such notice or acknowledgement will include written instructions for termination 
or closeout of the grant. 

10. The Executive Director may approve the Council assuming the federal share of any 
obligations that cannot be cancelled due to the termination of the grant.   

11. If the grantee does not request reconsideration in writing within the specified time 
as defined in the corrective action plan, the grantee will be deemed to have waived 
the review and the grant will be terminated. 

12. Between the time of the proposed termination and the final decision of the  
Committee, the Council may withhold further funding.  In the event the  
Committee’s decision is favorable to the grantee, the funds shall be promptly 
distributed to the grantee. 

 

P. Appeal of Funding Decisions 
1.  Appeals of funding decisions will be received, processed and resolved with fairness  
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     and promptness.  Appeals may be submitted from grantees whose grants have not  
     been awarded Second and Third year funding, from grantees that only had a partial  
     allocation, or from grantees whose grants have been suspended or terminated.  The  
     organization appealing will be known as the appellant. 
2.  The appellant will file an appeal in writing addressed to the Executive Director.   
     The written appeal must be postmarked within ten (10) days of the date of the final  
     funding decisions made by the Council.  Any written appeals for suspensions or  
     terminations will follow the policies and procedures of the preceding section  
     (Section N).  The Executive Director will acknowledge receipt of the letter with a  
     copy to the Council Chairperson. 
3. The Executive Director and Council staff will investigate, compile and study all  
     relevant information about the appeal and within 30 days of the receipt of the  
     appellant’s letter, submit a written report to the Executive Committee, the  

           Committee and the Council Chairperson.  The report will contain recommended   
                    action and the evidence supporting the pending action. 

4. The Committee will review the report of the Executive Director and provide input 
to the Committee Chairperson concerning recommendations for final determination 
of the appeal.  The Committee Chairperson will review the report and input from 
the Committee members and approve recommendations to the Executive 
Committee and Council Chairperson. 

5. The Council Chairperson may make such modifications as deemed appropriate, 
order further investigation, or take other appropriate action.  The decision of the 
Council Chairperson is final. 

6. Council staff will notify the appellant of the final determination of the appeal. 
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